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DEA Lab Conviction Check Process
Pursuant to U.S. Code of Federal Regulations (21 CFR 1301), faculty, staff, and student employees may be registered with the Drug Enforcement Administration (DEA) to conduct research with controlled substances as identified by the DEA in the List of  Controlled Substances, Schedules I – V, found in 21 CFR 1308. The registered faculty or staff member as a representative of the University is obligated to provide a secure environment for the controlled substances. It is therefore a matter of business necessity and essential to overall controlled substances security to fairly assess the likelihood of an employee or a student committing a drug security breach based on any conviction of crimes and/or unauthorized use of controlled substances. 
Those Required to Have Conviction Checks

The Department of Human Resources and Equal Opportunity (HR/EO) conducts background checks for the following individuals having three levels of proximity to or access to DEA registered labs: 

●
DEA license holders (e.g. Principal Investigators - PIs)
●
Individuals using the lab (e.g. faculty, graduate research assistant, graduate or 
undergraduate students)

●
Individuals with lab access (e.g. custodial or administrative support staff)
Identification of DEA Labs and Those Associated 
The PI seeking DEA registration is required by Kansas law to obtain authorization of his/her administrative superior, i.e. the chairperson, dean or director. At the time the State authorization form is signed, the PI, chair, dean or director will notify HR/EO and Environmental Health and Safety (EHS) of the lab location (building and room number) and notify HR/EO of names of individuals known to be associated with the lab, indicating their proximity category as described above. HR/EO will identify custodial staff assigned to clean the lab. 
The PI, chair, dean or director will also provide those associated with DEA registered labs a copy of the form “Screening for and Notice to Individuals Associated with Controlled Substances.” (The form is available on the HR/EO website at http://www.hreo.ku.edu/files/forms/DEA_Lab_Bkgrnd_Check_Form.doc)
The completed form must be submitted to HR/EO by the PI, chair, dean or director. 
The background check must be completed by HR/EO before the individuals begin an association with the DEA registered lab. 

Privacy of Background Check
HR/EO will conduct background checks for those who self identify convictions.  
Those self identified are researched through the Kansas Correctional website or, as possible, through other identified public records for convictions to determine eligibility for association with the DEA registered labs. HR/EO will maintain background check information confidentially. EHS and the PI will be notified by HR/EO of those individuals who passed the background checks, including a designation of their proximity category as described above.
Related Links:
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