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Academic Authorization (duties/field of study, student eligibility)
If academic dept. is the same as HR position dept. may be done with first step.
(example Pharm Chem)

I

/

Dean/Vice Provost (Budgeteer) based on funding source. (funding/field of
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Background
check? If Yes

/

4

Copy to HR/EO
who does

background check.

/

Payroll Services enters the data per the intent form in job*, if
applicable, position and budget/encumbrance panels. *required

supporting documents are on file.
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